LWA – LIVING WITHOUT ABUSE

Post of Fundraiser
Job Description

Job Title:

Fundraiser
Responsible to:
Chief Executive, and ultimately to LWA Board of Directors.

Responsible for:
Any person undertaking any fundraising work, including supporting LWA events and organising events on our behalf. 
Purpose of post:
To raise funds for Living Without Abuse through planning, organising and running events and activities.  To raise awareness of Living Without Abuse services and issues relating to domestic and sexual abuse.

Context of post:
LWA – Living Without Abuse is a registered charity and Company Limited by Guarantee. It is administered by a Board of Directors composed of women who volunteer their time and input.

LWA is a member of Women’s Aid Federation England. 

                                    LWA is a specialist women and girls organization.  Because of the nature of its work, the organization is exempt in accordance with the provisions of the Occupational Requirement (Equality Act 2010, Schedule 9 Part I). It has, however, adopted an Equal Opportunities policy, and all members of staff are required to promote these values and observe good practice guidelines in working sensitively and creatively with service clients, members of the public, volunteers, and workers in other organizations
Duties and Responsibilities
1. To manage the social media accounts, including designing and delivering social media Campaigns which promote LWA, domestic and sexual abuse issues, as well as fundraising events. 
2. To report on the impact and reach of social media activity to the CEO and Board.
3. To maintain an annual programme of fundraising events, including:
i. To produce detailed proposals and plans for events, including timelines, venues, suppliers, legal obligations, staffing and budgets, where appropriate.

ii. To secure and book suitable venues and facilities, including organising car parking, traffic control, security and first aid.
iii. To sell sponsorship/stand/exhibition space to potential exhibitors/partners.

iv. To ensure insurance, legal, health and safety obligations are adhered to.

v. To promote events, including attending and presenting at networking events, managing social media and liaising with the media. 
vi. To create materials for events such as tickets, posters, and delegate packs.
vii. To coordinate staff and volunteers during events.

viii. To coordinate suppliers, handle queries and troubleshooting on the day of the event to ensure that all runs smoothly and oversee the dismantling and clearing of the venue after the event.
ix. To preparing post-event evaluation and feedback to the CEO, Directors and partners.
4. To research and identify opportunities for fundraising events.
5. To encourage individuals and businesses to support LWA through planning and developing their own events and support them in this work. 
6. To attend meetings and events to promote events and raise awareness of LWA’s work.
7. To work as part of a team and contribute to the overall development of LWA.
8. To attend any other meetings within LWA as appropriate and undergo training (internal or external) as identified by self and / or Line Manager.
9. To actively implement and adhere to all LWA policies and procedures at all times.
10. To do all else to further the aims and objectives of the organization, and to assist its Directors, paid staff and volunteers to work to the highest standards of service provision for its clients.
This job description indicates the main areas of activity of the post. From time to time, however, other tasks/duties may be required, but these will fall within the general responsibility and grade of the post.
Ends:
Author : Debbie Hughes, CEO

Dated : February 2025

